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User Basics 

Below we have provided a general overview of the Home, Records and Reports areas within Sisra Observe! 

 

Home Area 

When you log into Sisra Observe, you’ll be presented with the Home area by default. Below we have provided an overview of the different areas, features and 

information available within Observe. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Navigate between 

the Home page, 
Records, Actions and 

Reports areas! 

 
Access your account details 

(including changing your 
username, password, and 

email address), or to log out  
Interactive dashboard – click to view 

records assigned to you, records you’ve 
created or click the + icon to create new 

records (depending on permissions) 

 
Sisra Announcements – 
See the latest updates, 

posted by Sisra staff! From 
new features to handy tips. 

 
Your interactive events list – View 
and filter your outstanding actions! 

View their progress and click on 
them to update! 
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Records Area 

The Records area is where you can create and view records, as well as access the Resources library (if switched on by your Sisra Admin).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 
Help – Access our help centre, 

filled with user articles and 
handouts – to help you get the 

most from Observe! 

 
Switch between viewing your 

Records or Resources! 
Resources can be attached to 

records as evidence. 

 Create new 
records 

 
See an overview of the records 
you have access to by default, 
and click on a record to view, 

modify or print it! 

 
Filter the records list by status, 

template type, date ranges or even 
select Search Options to filter by 

Staff, Department and more! 
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Actions Area 

The Actions area is where you can view your outstanding / overdue actions, update your progress on these, or create new actions. 

 

  

 
Dashboard providing an 

overview of the actions you’re 
linked or have access to 

view/update 

 Add additional 
actions 

 
Click on an action to 
update it with your 
progress and notes 
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Reports Area 

The Reports Area will show you a summary of the data collected in your records, which may be sorted into different tables depending on how your Sisra admin has 

set this up.  

 

 

Thanks for reading! 

 
Reports are separated by Type. 

Simply click on the relevant tab to 
see those reports. 

 
Switch between the 

Summary and Details 
views here 

 
Enable charts, and 
switch the figures 

between Counts and 
Percentages  

 
You can use the Report Filters 
to filter the data by date, focus 
and year groups, departments, 

teams, and more! 

 
Click on an outcome 

count to see the records 
contributing to this 

 Click on a heading to 
view associated reports! 

Thanks for reading! 


