[image: ]SISRA Observe | Handout: Adding a Resource

[image: ]SISRA Observe | Handout: Adding a Resource

[bookmark: _Toc492383759][image: ]  
Adding a Resource in SISRA Observe


You can upload and attach resources to a record to use as evidence or examples of best practice. To add a resource to a record, click ‘Records’ and within the Records tab click on a record name followed by ‘View’.
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[image: Z:\Support\Observe\Creating Resources\Icons\Right\A1 Right-Marker.png]1. Navigate to the appropriate focus area to add the resource to (A1).
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2. On the blue evidence bar underneath the focus area, click ‘Add +’. (A2). 
Please note, the evidence bar functionality is made available by your admin. If you can’t see the blue bar, speak to your organisation’s Observe admin. 
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3. Click ‘Add Resource’ (A3).
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[image: Z:\Support\Observe\Creating Resources\Icons\Down\A7 Down-Marker.png]5. Enter a name for your resource (A5) and then choose the file to upload or enter the web URL you want to attach (A6). 
Please note, Observe won’t allow you to attach video files, so if you do want to attach a video, we recommend hosting it on a website such as Dropbox or Google Drive, and entering the URL to the video as your resource.
If your admin has enabled email alerts, once you save your resource, any observers for this record will be notified by email.




[image: Z:\Support\Observe\Creating Resources\Icons\Left\A8 Left-Marker.png]6. Enter a comment for your resource, if applicable (A7).
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7. Next set the Privacy setting for your resource (A8). 
· Standard – only people with access to this record will be able to access the resource. 
· Whole School / Organisation – every Observe user in your account will have access to the resource. This can be really useful for sharing examples of best practice!

8. Once you’re happy, click ‘Confirm’ to attach the resource (A9). You can view all resources you have access to by navigating to Records > Resource List. From here, you can search for and download any resources you want to use.

	
Last Updated: 14/06/2021									Page 1 of 2
		
Last Updated: 14/06/2021								Page 2 of 2

image3.png




image4.png




image5.png
® Add Reflection

@ AddResource

[% Add Acson





image6.png




image7.png
I Add Resource Choose Resource Type:

[t e

©Fie Our

— File:

- Choose file | No file chosen

Comment:

eer @

®





image8.png




image9.png




image10.png




image11.png




image12.png




image13.png




image1.png




image2.png
What Went Well?

What wen wel during the lesson?

Comment: 1o 7ext Encerec

v @0 3o

Questioning





image14.png
© Observe




